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Preface 
 

The Cowley County Board of Commissioners is dedicated to serving and protecting the population of 
Cowley County. To this end, the Cowley County Sanitary Code was written and adopted. The City-
Cowley County Health Department (CCCHD) is delegated the authority to enforce the provisions within 
the Sanitary Code, including inspections of private residential wastewater systems. These inspections are 
performed as a requirement before a home serviced by a private wastewater system is sold, and they 
provide a measure of security for new homeowners in the county. Inspections look for signs of failure or 
threats that could lead to failure within the wastewater system.  

This document seeks to provide clarity and transparency in matters of jurisdiction, justification, process, 
and procedure regarding residential wastewater system inspections.  
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Definitions 
 

Area of concern: An observed condition or trait that may develop into a deficiency in the future but does 
not count as a deficiency for the purposes of inspection criteria. 

Deficiency: A threat and/or abnormality that affects the safe and sanitary operation of a wastewater 
system in a negative way. 

Design Deficiency: A deficiency in the design, placement, or sizing of a wastewater system 

Inspection: The examination of a private wastewater system for deficiencies and/or areas of concern. 

Lagoon (Wastewater Retention Pond): A private, decentralized wastewater system that utilizes wind 
and solar energy evaporation to treat wastewater. A lagoon may or may not have a septic tank that holds 
solid waste. 

Kansas Department of Health and Environment (KDHE): The State Department of Health, KDHE 
works to protect and improve the health and environment of all Kansans. 

Private Wastewater System: Any wastewater system that treats and disposes of the wastewater of a 
single property. 

Operational Deficiency: A deficiency that directly impacts the functionality of a wastewater system. 
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Authorities 
 

Kansas Statutes Annotated (KSA) 19-3701 to 19-3709 et. seq, provide authority to counties to “…adopt a 
sanitary code or codes … for the control of those environments and environmental conditions that may 
adversely affect the health and well-being of the public.”1 Further, minimum design standards and safety 
considerations published in Kansas Bulletin 4-2: Minimum Standards for Design and Construction of 
Onsite Wastewater Systems2 provide a basis of inspection criteria. Further inspection criteria can be found 
in K.A.R. 28-5-1 to 28-5-93 governing sewage and excreta disposal. 

The Cowley County Sanitary Code provides justification for inspection actions. Section 2-4.1 under 
Prohibited Practices states that “No person shall transfer the ownership of any property with a private 
wastewater system until it has been inspected by the Administrative Agency, the Cowley County Health 
Department, and the results of that inspection are made available to the transferee.”4 The Sanitation Code 
goes further into definitions and other requirements but does not specify what constitutes an inspection. 
This document shall clarify the inspection process in the interest of transparency. 

  

https://www.kdhe.ks.gov/DocumentCenter/View/8765/KSA-19-3701-to-19-3709-Sanitation-controls-PDF
https://www.kdhe.ks.gov/DocumentCenter/View/8770/Bulletin-4-2-Minimum-Standards-for-Design-and-Construction-of-Onsite-Wastewater-Systems-PDF
https://www.kdhe.ks.gov/DocumentCenter/View/8768/KAR-28-5-Sewage-and-Excreta-Disposal-PDF
https://www.kdhe.ks.gov/DocumentCenter/View/8873/Cowley-County-Environmental-Code-Adopted-March-2006-PDF
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Wastewater System Inspection Procedure 
 

Requesting an Inspection 
 

All requests for residential inspection must be made to the CCCHD by completing the Residential 
Inspection Request (See Appendix A) in its entirety. The form can be found on Cowley County’s website 
under Government -> Public Health -> Local Environmental Protection Program page5. Completed forms 
should be submitted electronically to septicinspections@cowleycountyks.gov, or by traditional mail via 
USPS, or in person at either of the CCCHD office locations in Arkansas City or Winfield.  

With the exception of applications requiring a mailed or telephone response, the requesting party will be 
notified within one business day of receiving the request through electronic mail. If electronic mail is 
unavailable, then confirmation will be delivered by phone, or by mailed letter if no other option is 
available. If confirmation is not sent to the requesting party within this timeframe, the requesting party 
should follow up and verify that the request was delivered appropriately and received by the CCCHD. 
Incomplete forms or requests submitted by any other means will not be accepted. 

Once the inspection request has been received by the CCCHD, a confirmation notification will be issued. 
This notification will include proof of receipt as well as proposed time and date of inspection. The 
proposed date will be based off the suggested times put forth by the requester on the inspection request 
form. The suggested times should be times that representatives of the buyer and/or seller are able to meet 
the inspector at the property. Once proposed, verification of the inspection time will be requested. If the 
proposed time is not verified due to no response, additional verification requests will be issued. Should 
the proposed time not be verified before the date and time of the inspection, then attempts will be made to 
reschedule.  

Types of Inspections 
 

In Cowley County there are 2 basic types of residential wastewater systems. 

Septic tank and absorption field: This wastewater system is located entirely beneath the surface and 
utilizes a septic tank to hold solid waste and allow solids in the wastewater to separate before being 
drained into an absorption field for safe reintroduction into the environment. 

 
Wastewater stabilization pond (lagoon): This wastewater system utilizes an above ground retention 
pond to allow for sunlight and wind to safely evaporate water off the surface of the pond. These systems 
may or may not have a septic tank for solids retention located between the building and the pond. 

 
Conducting the On-Site Inspection 

 
The inspector will meet with the designated representative at the property on the designated date and 
time. There are two main components of a residential wastewater system inspection, conducted on the 
interior and exterior of the residence/building. 

https://www.cowleycountyks.gov/departments/PublicHealth/LocalEnvironmentalProtectionProgram
mailto:septicinspections@cowleycountyks.gov
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Buildings Utilizing a Septic Tank and Absorption Field System 
 

On the interior of the building:  

• Water fixtures (faucets, water closet, etc.) will be opened to observe drainage flows that can 
reveal any issues and indicate septic system troubles. 

• When possible, waste line will be visually observed where it exits the building seeking to identify 
any issues as it enters the septic tank and drain field locations. 

On the exterior of the building: 

• Septic tank location will be identified and mapped 
• Septic tank location will be visually checked for surface indications of structural deficiencies or 

damage 
• The likeliest location of drain field will be identified and mapped 
• Findings of system deficiencies and areas of concern will be noted 

 

Buildings Utilizing a Wastewater Retention Pond System 
 

On the interior of the property:  

• Water fixtures (faucets, water closet, etc.) will be opened to observe drainage flows that can 
reveal any issues and indicate system troubles. 

• When possible, waste line will be visually observed where it exits the building seeking to identify 
any issues as it flows to and enters the stabilization pond. 
 

On the exterior of the property: 

• Check that water within the lagoon is retained at adequate levels so that solid waste is not 
exposed to air 

• Verify that cleanouts are installed at a minimum of one per 100 foot of waste line, along the run 
from the building to the lagoon 

• Verify that proper fencing is in place around the lagoon 
• Examine for any degradation of the berm or retention walls holding the wastewater in place 
• Verify no large trees or other deep-rooted plants have grown around (within 10 foot) the lagoon 
• Verify no other structural damage to the system 

Following the inspection observations will be discussed with the representative(s) present. If noted in the 
inspection request form a water well sample will also be drawn at this time.  
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Any inspections performed by entities other than the CCCHD will NOT be accepted as fulfilling the 
inspection requirement. 

After the Site Visit 
 

Once the on-site visit is completed, results will be compiled and published within five business days of 
the inspection date. The inspection report consists of the following parts: 

• Letter of Findings (See Appendix B) 
• Original Inspection Request 
• Criteria checklist and visual report (See Appendix C) 
• Well Water Test Results, if requested (See Appendix D) 
• Invoice (See Appendix E) 

Passing inspection results will note that no deficiencies were observed at the time of inspection, and that 
no further action is necessary at the time. A failed inspection result will denote what deficiencies caused 
the failed result and outline necessary remediation actions. Once these remediation actions are taken, a 
follow-up inspection will be conducted to examine the remediation and approve the inspection. If there is 
a deficiency observed that does not directly impact the operation of the system, i.e., undersized design, 
non-appropriate lot size or placement, etc., then the inspection results will note that as a condition and 
implement the provision that, when an operational deficiency is encountered, that the original deficiency 
be remediated at the time of repair. 

The inspection results will be valid for ninety (90) days after the inspection is conducted. The inspection 
results verify the findings and condition of the inspected system on the date of the published inspection. It 
is not guaranteed that the condition after the inspection date will be the same as the original inspection.  

If the results are not utilized within the 90-day validity period, a new inspection will need to be 
conducted. 

 

Fee Structure 
 

The fee structure for inspection services are as follows: 

Residential Wastewater Inspection Fee: $75.00 

Private Well Water Screening: $40.00 

Subsequent Well Water Screening (within 30 days of previous screening): $15.00 

Payment of inspection fees must be remitted to the CCCHD or by electronic clearinghouse through the 
County web portal as available. 
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External Links 

1. https://www.kdhe.ks.gov/DocumentCenter/View/8765/KSA-19-3701-to-19-3709-Sanitation-
controls-PDF  

2. https://www.kdhe.ks.gov/DocumentCenter/View/8770/Bulletin-4-2-Minimum-Standards-for-
Design-and-Construction-of-Onsite-Wastewater-Systems-PDF  

3. https://www.kdhe.ks.gov/DocumentCenter/View/8768/KAR-28-5-Sewage-and-Excreta-Disposal-
PDF  

4. https://www.kdhe.ks.gov/DocumentCenter/View/8873/Cowley-County-Environmental-Code-
Adopted-March-2006-PDF  

5. https://www.cowleycountyks.gov/departments/PublicHealth/LocalEnvironmentalProtectionProgr
am  

  

https://www.kdhe.ks.gov/DocumentCenter/View/8765/KSA-19-3701-to-19-3709-Sanitation-controls-PDF
https://www.kdhe.ks.gov/DocumentCenter/View/8765/KSA-19-3701-to-19-3709-Sanitation-controls-PDF
https://www.kdhe.ks.gov/DocumentCenter/View/8770/Bulletin-4-2-Minimum-Standards-for-Design-and-Construction-of-Onsite-Wastewater-Systems-PDF
https://www.kdhe.ks.gov/DocumentCenter/View/8770/Bulletin-4-2-Minimum-Standards-for-Design-and-Construction-of-Onsite-Wastewater-Systems-PDF
https://www.kdhe.ks.gov/DocumentCenter/View/8768/KAR-28-5-Sewage-and-Excreta-Disposal-PDF
https://www.kdhe.ks.gov/DocumentCenter/View/8768/KAR-28-5-Sewage-and-Excreta-Disposal-PDF
https://www.kdhe.ks.gov/DocumentCenter/View/8873/Cowley-County-Environmental-Code-Adopted-March-2006-PDF
https://www.kdhe.ks.gov/DocumentCenter/View/8873/Cowley-County-Environmental-Code-Adopted-March-2006-PDF
https://www.cowleycountyks.gov/departments/PublicHealth/LocalEnvironmentalProtectionProgram
https://www.cowleycountyks.gov/departments/PublicHealth/LocalEnvironmentalProtectionProgram
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Appendix A: Sample Residential Inspection Request Form
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Appendix B: Sample Letter of Findings
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Appendix C: Sample Criteria Checklist and Visual Report 
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Appendix D: Sample Water Test Results
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Appendix E: Sample Invoice 
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